
Do Your 2003-2004 Insurance Open Enrollment In Your  
Employee Self-Service Account! 

 
 
Open Enrollment on-line is quick and 
simple! 
 
Go to the Employee Self-Service 
Gateway Page at 
www.michigan.gov/selfserv  
and click on 
 

 
 
 
 
 
 
 

 A log in screen appears.  
 

1. For User Name enter a lower case h and 
your seven-digit employee ID number 
(Example:  h1234567). If you have a six-
digit number, add a zero after the h. 
(Example: h0123456). 

2. Then enter your Self Service password in 
all lower case. Click OK. This will take you 
to your personal self-service site. 
WARNING!  Do not check the box to 
save your password in your password list! 

 
 
 
When your Self Service 
Welcome screen appears, click 
the EMPLOYEE button at the 
top of the screen.  
 
 
 
 
 
 
 
 
 

http://hrmnsea.state.mi.us/lawson/office


 
Your Employee Self Service Main 
Menu appears to the left side of the 
screen.   
 
Select Benefits.   
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